
Seigle’s Cabinet Center 
Job Description 

 

Page 1 of 2 

Position: Outside Sales Representative  FLSA Status: Exempt 
Department: Sales  Date: 01/01/2010 
Reports to: General Manager    
 
 
Seigle’s Cabinet Center believes that each employee makes a significant contribution to our 
success.  That contribution should not be limited by the assigned responsibilities.  Therefore, 
this job description is designed to outline the primary duties, qualifications and job scope, but 
not limit the incumbent nor the Company to just the work identified.  It is our expectation that 
each employee will offer his/her services wherever and whenever necessary to ensure the 
success of our endeavors. 
 
Summary:   
Execute sales strategy, initiate contact with existing and potential customers, identify customer 
needs, and sell appropriate kitchen and bath products to meet the needs of builders and 
developers. 
 
Essential Functions: 
-Call prospective customers and identify needs to create a customer supplier relationship 
-Answer customer questions about products, prices, availability, product uses, and credit terms 
-Recommend products to customers based on their needs and interests 
-Increase sales for assigned accounts through suggestive selling 
-Provide customers with product samples and catalogs 
-Estimate or quote prices, credit or contract terms, warranties, and delivery date 
-Work directly with builder to coordinate the installation of products 
-Secure and place orders taking into consideration delivery dates and inventory levels for 
fulfillment 

-Consult with customers after sales to resolve problems and provide ongoing support 
 
Supervisory Responsibilities: 
-None 
 
Education/Experience: 
-Bachelors degree required 
-5+ years experience in Kitchen and Bath Design and Sales 
-Minimum 2 years CAD program experience  
 
Skills: 
-Trend and design knowledge of kitchen and baths 
-Excellent written and verbal communication skills 
-Demonstrates effective negotiation and closing techniques 
-Strong analysis and judgment skills  
-Works well in a team environment 
-Computer skills:  basic knowledge and ability to work with Microsoft Word, Excel, Outlook, 
Powerpoint, and CAD 

 
 
Work Environment: 
-Varies between office and job sites.  Job sites may include unpaved surfaces and the presence 
of dust. 
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I have read through this job description and have been provided with opportunities to ask 
questions regarding its contents.  I understand that Seigle’s Cabinet Center is an at will 
employer and that I or the Company may terminate employment at any time, with or without 
notice.  I understand that this job description is a summary of the job duties that may be 
assigned and is not all inclusive. 
 
 
   
Print Name  Date 
   
   
Signature   
 


